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Treatment Summary/Custom is located under Abstract Management and Print Forms. The 
treatment summary should be utilized by entering an individual patient and choosing site 
and sequence or selecting a population of cases.  

In addition to the Treatment Summary provided, the user can create custom forms that can 
be printed from this tab. This will be addressed later in the instructions. 

 

 

 

 

 

 

 

 

 

 

 
 
 

 
 

1. Select an individual patient name and choose the site and sequence. The system 
will autofill the hospital and medical record number.  

2. Choose the type of form to print using the 
drop-down arrow. 

3. When the screen option is chosen, other 
form templates the user may have created 
are visible from the dropdown. 
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4. Or create a population of cases, under the Enhanced Reporting tab. Choose a Sort 
order. The default is alphabetic, but other choices are available. 

a. Print one form per patient will only print one form even if the patient has 
multiple primaries. In doing so, the program first looks at the sort order 
option. Then selects the first patient that is listed on the report. 

An example custom form per patient is a patient satisfaction survey or 
a patient registration form for a screening, clinical trial or special 
study. 

b. Print one form per primary will print a form for each primary that exists for 
that patient within the population selected.  

When the option to print one form per primary is chosen. The example 
below illustrates the display of the two primaries, separated by a line. 
There is also the option at the bottom of the form to display the form 
(Tx summary) or a list of the patients (primaries). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Choose to send the Form to the screen or Excel. Note: If Excel is chosen the form 
will default to the treatment summary. This is because the treatment summary is 
the only form that ERS is providing, and it is hard coded in Excel. If the screen 
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option is chosen and the user has created custom forms, those forms will be 
available in the drop down. See next page for illustration. 

6. Click Run. Excel will open automatically. 
7. Once in Excel, the form may be modified and saved then printed. Below is a print 

screen of how the treatment summary looks when printed. 
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The Treatment Summary template can be found under Systems Management, then 
Custom Forms. Click on the arrow to display the drop-down menu. 

Note: There will be one Treatment Summary labeled Hospital 01. In a multi hospital 
system this template can be used for all facilities. The only time the user would 
need one per facility would be if different facilities wanted to modify the template 
to meet their own needs. The template can be copied from one facility to another 
and then modified as shown below. 

 

 

 

 

 

 

 

 

 

 

1. Click on the form name and select the form to copy. In this example, Treatment 
Summary Hosp Code 01. 

2. Choose the copy feature. 
3. Enter a new form name and the 

hospital code to copy to. 
4. Click OK. 

  

Important: Follow-up letters and Forms share the same table. If a follow-up letter already 
exists, for example named Treatment Summary, the form must be given a different name 
and vice versa. If not given a different name, the form will not copy. 

After Copy 
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Custom forms may be created by the user. Forms may be created in Word in a table 
format and copied into the form template. 

Note: When creating a table in Word to copy, it is suggested to make all updates to 
the table prior to copying into the form template in CRStar. Below is an example of 
creating a table in Word and copying it into the form template. This example is a 
CRStar Cancer Conference Case Discussion form. 

After the form template has been created in Word 

1. Copy the form in Word. 
2. Go to Systems Management, then Custom Forms. 
3. Enter a form name and the appropriate hospital code. 
4. Paste into the body of the form template in CRStar. 
5. Customize as needed, changing fonts, size, colors, etc. 
6. Place holders are provided for fields that exist in the abstract to auto fill into the 

form. The user can drag and drop a placeholder to a certain location or copy and 
paste. 

7. Use Preview to see how the form will look when printed. 
8. Click Save. 

See the next page for example. 
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The form template after it has been copied from Word 

 

The form preview screen shows an example of the custom form 
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Helpful Hint 

There are many templates available in Microsoft Word. The user can use these forms as a 
basic template and customize and save to meet individual needs. These template folders 
can be searched for various types of templates. See below. 

 

 

 

 

 

Example of Registration Form Template that 

could be customized in Word and saved to 

use as a Custom Form in CRStar. 

 

 

 

 

 

 

 

 
Support Available at www.mycrstar.com 


