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Users can create custom forms within CRStar. An easy way to create a form is to begin with Microsoft 
templates. When opening a new document in Word, the system will ask if you want a blank 
document, or a sample of documents offered free. In the search bar, type in the Word “Forms” and 
several forms are displayed. Download the form that best fits your concept. 
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Click on “Create” and the form will be downloaded to your PC, and changes may be made. 
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After all desired modifications are made to the template, highlight and copy the form into CRStar 
by clicking on System Management > Custom Forms. 

Name the form and enter the hospital code. 

Once the form has been named, right click and paste the document into CRStar. 

Once the form has been pasted, the place holders (the far right side of the screenshot) may be 
copied into the form where desired. 

After all placeholders have been copied click on “save.” 

Previewing is possible by clicking preview at the bottom of the screen. This form may be used on 
either a selected population or through on-demand print. 

 
If additional assistance is needed, please submit a ticket on the CRStar Support Portal. 
 

 

 

 

 

 

 

Support Available at www.mycrstar.com 


